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Write your Roll No. on the top immediately on receipt of this question paper.
Attempt any Four questions.
All questions carry equal marks.
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1. Explain role of Header and Footer in MS Word.
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2. Define Cell in worksheet and what it can contain? With diagram
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3. Write uses of sort and filter in worksheet. With example.
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4. Explain Mail - Merge in MS Word.
gs & Mail - Merge &I GHSTST|

5. In Power Point, under view tab define the uses of:

a) Slide Sorter,

Notes Pages, c) Master Slide and d) Handout Master
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6. Describe 10 formulas of MS — Excel and their use by example each.
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